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Overview

There are two options for the type of data that can be transferred from Printer’s Plan to QuickBooks.
You can either export the Sales Data or the individual Invoice Data.

When you select the Sales Data option, only the lump sum sales and payment totals are sent to
QuickBooks. Individual invoices, and the Accounts Receivable functions, are managed in Printer’s Plan.

When you select the Invoice Data option, each completed invoice originated from Printer’s Plan will be
transferred to QuickBooks. Individual invoices, and the Accounts Receivable functions, are managed in
QuickBooks.

To transfer data from Printer’s Plan to QuickBooks you can select one of the delivery methods options:

1. |IIF File (Export/Import) Method
2. Direct Connect Method

Using the IIF Method Printer’s Plan will create a data file in the .iif format (Intuit Interchange Format),
this file is then manually imported into QuickBooks.

Using the Direct Connect method Printer’s Plan will directly connect with QuickBooks to transfer the
data in a few clicks.

Note: The Printer’s Plan integration with QuickBooks is only available for the desktop version of
QuickBooks.
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Part 1: Setting Default Export Options

In this section you will establish the default settings for exporting your Printer’s Plan data to QuickBooks.

Setting the Export Data Type

To select the type of data to export go to the Settings tab of Printer’s Plan and open the Third Party
Integrations folder. In this folder select QuickBooks and the QuickBooks Settings window will appear:

Settings

- Printer's Plan Main Menu
¥ List Manager « | > List (empty)

[ General Settings

] Printing

[ Jobs

) Customers

[ Accounting

[ Employees

[] Vendors

[ Frequently Used Text

= Third Party Integrations
i@ Paypal
- QuickBooks

i @ Web2Print

To export Sales Data, in the Data to Export field select Sales

CuickBooks Settings

Data to Export

Export Method

Enable Invoice Preview {Direct Connect Only)

Journial Memo Prefix (Direct Connect Only)

Sales

1IF File

Yes

PPlan Api:

«" Save

X Cancel

CuickBooks Settings

Data to Export

Sales

To export Invoice Data, in the Data to Export field select Invoices

CuickBooks Settings

Data to Export

Invoices

For questions, please contact: 866-770-7561

support@pagepath.com
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Setting the Export Delivery Method

To select the method for exporting Printer’s Plan data to QuickBooks, go to the Settings tab of Printer’s
Plan and open the Third Party Integrations folder. In this folder select QuickBooks and the QuickBooks

Settings window will appear:

Settings

¥ List Manager &« |* List (empty)

7] General Settings

[7) Printing

[ Jobs

) Customers

[ Accounting

(] Employees

71 Vendors

7] Frequently Used Text
= Third Party Integrations
@ Paypal

. QuickBooks

QuickBooks Settings

Data to Export

Export Method

Enable Invoice Preview (Direct Connect Only)

Journal Memo Prefix (Direct Connect Only)

Sales v

IIF File P

Yes w

PPlan Api: |

v Save X Cancel

To generate an IIF file that can be exported from Printer’s Plan select IIF File in the Export Type field.

Export Method

IIF File

To transfer data using the Direct Connect method select Direct Connect in the Export Type field

‘ Export Method

Direct Connect

To use the Direct Connect export method, the QuickBooks Foundation Class needs to be installed on the
computer that is running QuickBooks. This installation file can be downloaded from the following link:
www.printersplan.com/downloads/QBFC13_Olnstaller.zip

For questions, please contact: 866-770-7561 support@pagepath.com Page | 3
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Part 2;: Configure Printer’s Plan and QuickBooks

This section outlines the initial setup in QuickBooks and Printer’s Plan that is required to accurately
transfer data. If you exporting Sales Data, follow the instructions outlined in Option 1. If you are
exporting Invoice Data follow the instructions outlined in Option 2.

Option 1: Export Sales Data

To prepare for the transfer of sales data from Printer’s Plan to QuickBooks you need to perform a
one-time setup in each program.
In Printer’s Plan, set up:
e QuickBooks Accounts table
e Sales Departments table
e Payment Types table
In QuickBooks, set up:

e Chart of accounts (if you have not set it up already)
Assigning numbers to the accounts will help with mapping them to the Printer’s Plan accounts.
Class List (optional).
Create the ALLTAXES vendor.
Create the Sales customer.

In Printer’s Plan:

QuickBooks Accounts Configuration:

1. Set up the QuickBooks Accounts table. In the Settings tab open the Accounting folder and select
QuickBooks Accounts.

For questions, please contact: 866-770-7561 support@pagepath.com Page | 4
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. .
Settings . F s
- Printer's Plan Main Menu On

[ General Settings

g ::::'“g Accounting x
[] Customers QuickBooks Accounts = B

= Accounting
@ Sales Departments

® Tem:

® EE;.”:;.; Types Total Sales 4000
0N = =

Ll QuickBooksAccountsJ— - = Q.uickSaIes 4no
[ E_mp_loy;es _____ Discount 4300
[ Vendors Shipping 8310
[[) Frequently Used Text Postage 8320
[ Third Party Integrations T 2560

Deposits 2080
Posted 1210
QuickSales Payment 2090
Undeposited Funds 1470

" 0K X Cancel

In the Acct. No. column, enter the numbers of the corresponding accounts in QuickBooks.

Note: You may enter account names instead of numbers. Then, the names must match exactly in
both programs; otherwise, the import will create a new account in QuickBooks. Therefore, using
numbers is more likely to ensure accuracy. Make sure each account in Printer’s Plan has a
matching account in QuickBooks.

For questions, please contact: 866-770-7561 support@pagepath.com Page | 5
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Sales Department and Class Configuration:
1. Set up the Sales Departments table. In the Settings tab open the Accounting folder and select
Sales Departments.
@ Printer's Plan 2019
Home Jobs Scheduler TimeTracker Services Customers AR Reports [ Settings | MyPlan

Settings
- Printer's Plan Main Menu
m Accounting
[] General Settings Sales Departments
3 Printing Lirnit: 100. To Hide: Type ~ before text.
] Jobs
[ Customers

= Acq.:roll_n‘li_ng_ ———— Department 1D and Mame QuickBooks Class
: 0|2

@ 5ales Departments = — —

Taxes 7 4100 Printing 1| Print
LT 18 | 4110 Single Color 41 Print
4 Ear::;te;z;}:ﬂe: 19 4120 Multi Color 41| Print

.. @ QuickBooks Accounts 20 4130 Process 41| Print
[ Employees 48 | 4160 Printing Paper 41 | Print
7] Vendors 9 4210 B&W Digital 42 | Print
[__J Ereqm_ently UsedText 32 4900 Signs & Banners 42 Signs

In the Department ID and Name column enter the QuickBooks account. You must have a
corresponding Income account in QuickBooks for each entry on this table.

You may enter numbers, names, or both numbers and names.

If you use both numbers and names, the format should be as: “Number” space “Name”. In this
case, only the numbers in both programs must be identical. The names do not need to be
identical.

Using numbers with or without names in both programs ensures accuracy.

If you are tracking class information (optional), enter the QuickBooks class in the QuickBooks
Class column.

In QuickBooks

Chart of Accounts Configuration:

1. To set up the Chart of Accounts, click Lists and select Chart of Accounts.

File Edit View I!! Favorites Company Customers Vendo

Ctrl+A
Item List
My Shoricuts Fixed Asset ltem List
Sales Tax Code List

N
"~ Home

Other Mames List

SRR S SR

For questions, please contact: 866-770-7561 support@pagepath.com Page | 6
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2. Create the following accounts, using the suggested account type for each.
(These are the same accounts listed in the QuickBooks Accounts table in Printer’s Plan, which is
explained in the previous section.)

Account Name Account Type

4000 Total Sales Income

4710 QuickSales* Income

4800 Discount Income

8310 Shipping Expense

8320 Postage Expense

2560 Tax Other Current Liabilities
2080 Deposits Other Current Liabilities
1210 Posted Accounts Receivable
2090 QuickSales Payment* Other Current Liabilities
1470 Undeposited Funds Undeposited Funds

3. Create other income accounts if you have not already done so.

Note: We recommend that you assign a number to each account. This will ensure accurate
mapping of QuickBooks accounts to Printer’s Plan Sales Departments as is explained later in this
document. (Numbers in the above table are arbitrary and for demonstration purposes only.)

Class List Configuration (optional):

1. Make sure QuickBooks is set up to use classes. In QuickBooks go to Edit | Preferences |
Accounting | Company Preferences. In this window check-in the Use Class Tracking option and
click OK.

Preferences

E> Accounting " My Preferences Company Preferences @
i ACCOUNTS
% Bills Cancel
ﬁ Calendar +| lUse account numbers + Require accounts
. Hel

E2 checking Show lowest subaccount only .
iﬁ Desktop View

CLASS Default
Finance Charge
| Use class tracking for transactions
] General . . Also See:

o Prompt to assign classes:

ﬁ Integrated Applications General
&I tems & Inventory
L—I__ il Payroll and
g Srhe o belimates 7| Automatically assign general journal entry number Employees
@i Hultiple Currencies = Warn when nnctinn a trancartinn tn Retained Farninne

2. To create aclass, go to Lists | Class List at the bottom left corner of this window click on Class,
then select New from the menu.

For questions, please contact: 866-770-7561 support@pagepath.com Page | 7
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Class List

Class v Reporis

3. Inthe New Class window enter a Class Name and click OK.

Mew Class -
Class Name || | @
Subclass of Cancel
X Hext
Classis
inactive

Create the ALLTAXES vendor:

1. In QuickBooks open Vendors | Vendor Center. In the Vendor Center window click the New
Vendor menu and select New Vendor.

Vendor Center: Exempt

E HNew Vendor.. * ;% MNew Transactions ¥ E} Print = Excel = fry_. Word *

Vendors Transactions V.e nd 0 r | nfo rm atl 0 n

Active Vendors - »

Company Mame

ju Full Name

For questions, please contact: 866-770-7561 support@pagepath.com Page | 8
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2. Inthe Vendor Name field enter ALLTAXES and in the Account Settings tab select the Sales Tax
Payable account.

Mew Vendor

VENDOR MAME ALLTAXES
OFEMING BALAMCE asoF |11/26/2018 B How do | determine the opening balance?

Address Info
Tell us which expense accounts to prefill when you enter bills for this vendor.

Payment Settings Spending a little time here can save you time later on.
Accounts you select here show up autematically in the accounts field when you enter a bill for this vendor.
Tax Settings Example: Bills from the phone company would be assigned to the Telephone Utilties expense account.
2560 - Sales Tax Payable| -]

Account Settings

Additiopal Info

Clear All

How do Account Prefills work with Bank Feeds?

WVendor is inactive | 0K } Cancel Help

3. Click OK to save the Vendor.

Create the Sales customer.

1. In QuickBooks open Customers| Customer Center. In the Customer Center window click the
New Customer & Job menu and select New Customer.

Customer Center:

{b Hew Customer & Job ¥ ;% Mew Tranzactions ¥ I_'EI] Print * Excel ¥ i.—g_. Word

Customer In

Company Mame

Customers & Jobs

Active Customers - >

For questions, please contact: 866-770-7561 support@pagepath.com Page | 9
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2.

3.

In the Customer Name field enter Sales

Mew Customer

CUSTOMER: NAME |lSa les

OPENING BALANCE asoF | 11/26/2018 B How do | determine the opening balance?
Address Info COMEANY MAVE
Payment Settings FULL MAME | MriMs./.| | First M1 || Last
) JOB TITLE

Sales Tax Settings

Main Phone = Main Email =
Additional Info -

Work Phone = CC Email -
Job Info Mobile - Website -

Fax - Other 1 -

ADDRESS DETAILS

INVOICEBILL TO SHIF TO -

Copy ==

Customer is inactive | 0K } Cancel Help

Click OK to save the customer

Option 2: Export Invoice Data

To prepare for the transfer of invoice data from Printer’s Plan to QuickBooks you need to perform a
one-time setup in each program.

In Printer’s Plan, set up:

QuickBooks Accounts table

Taxes table

Product Types Class Configuration (optional)
Terms table

Shipping Method table

In QuickBooks, set up:

Chart of accounts (if you have not set it up already)

Assigning numbers to the accounts will help with mapping them to the Printer’s Plan accounts.
Item List

Sales Tax

For questions, please contact: 866-770-7561 support@pagepath.com Page | 10
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® (Class List (optional)
e Terms
e Shipping Methods

In Printer’s Plan

QuickBooks Accounts Configuration:

1. Set up the QuickBooks Accounts table. In the Settings tab open the Accounting folder and select
QuickBooks Accounts.

Settings ‘ v
- Printer's Plan Main Menu On
¥ List Manager &« | = List (empty)

[ General Settings

g :::tmg Accounting hd
(i} ic“ﬂ‘““e"s QuickBooks Accounts = B
counti
b. Sales'[.lgepartments
‘i) Taxes
@ Tem
el Total Sales 4000
. @ Credit Reasons -
@ QuickBooks Accounts I, _ | , Quicksales 4710
[ Employees- — — — — = Discount 4300
7] Vendors Shipping 8310
[ Frequently Used Text Postage 8320
[T Third Party Integrations T 3560
Deposits 2080
Posted 1210
CuickSales Payment 2090
Undeposited Funds 1470
" 0K X Cancel

In the Acct. No. column, enter the numbers of the corresponding accounts in QuickBooks.

Note: You may enter account names instead of numbers. Then, the names must match exactly in
both programs; otherwise, the import will create a new account in QuickBooks. Therefore, using
numbers is more likely to ensure accuracy. Make sure each account in Printer’s Plan has a
matching account in QuickBooks.

Sales Tax Configuration:

1. Inthe Settings tab open the Accounting folder and select Taxes. For each tax row in this table
enter a QuickBooks Tax Agency. Each Entry in this table needs an exact match in QuickBooks

For questions, please contact: 866-770-7561 support@pagepath.com Page | 11
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. e
Settings v (v

- Printer's Plan Main Menu On
¥ List Manager « | List (empty)
[] General Settings Accounting x
[ Printing
[ Jobs Taxes = @
[ Customers o )

Limit: 250. To Hide: Type ~ before text.

& Accounting

Rate
(%) Shipp

0 Exempt Mo Mo Mo State Board of Equalization
e Reasons 1 Maryland £.0000 | No No Ves 1 State Board of Equalization
Ty 9
DE. ?‘;J;ckBooksAccounts 2 pa 7 No No No 3 PA
mployees
[] Vendors 3 NY 13.0000 | Mo Mo Mo 3 MY

Important Note: If you are using the Direct Connect import method make sure the Round Tax
Up? field in Printer’s Plan is set to No.

Product Type Configuration:

1. Inthe Settings tab open the Jobs folder and select Product Types. Each entry in this table needs
an exact match in QuickBooks (including the “?” Product Type). If you are tracking class
information (optional), for each product type enter the QuickBooks class in the QuickBooks Class

column.

= General Settings Jobs *
. Shop Options
.- Passwords Product Types ﬁ

. @@ Reminder Types
. @) Smitp Settings
[ Printing

—~Jobs— — — — — Default Default
P-.Job@-pticns. -}— - - Pn:.duct Name Dl:lcur;:r?t'l'vpe QuickBooks Class(Optional)
0|? 1000

. Product Types
. @@ Shipping Methods

Default Document Type and Default Quantity will be assigned to new Iterns.Limit: 100. To Hide: Type ~ before text.

Sheets

1 Brochures Sheets 1000 1 Print

. Data to Require 2 Business Card Mames 500 2 Print
Data to Reset (aft st

: Ha 2 +0 qes IEE E;F,.a e 3 | Large Format Originals 1 3| Sign;{

For questions, please contact: 866-770-7561 support@pagepath.com Page | 12
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Terms Table

1.

In the Settings tab open the Accounting folder and select Terms. Enter each of your payment

terms in this table. Each entry in this table needs an exact match in QuickBooks.

 Lis Manoger g

[] General Settings

[ Printing

[ Jobs

= Customers Accounting "
----- '. Sources
----- @ Business Types Terms 2 @

..... @ Contact Departments
----- @ Customer Properties
..... @ Contact Properties
..... @ Customer Tags

----- @ Payment Types

----- @ Credit Reasons

..... @ QuickBooks Accounts
[) Employees

[] Vendors

[ Frequently Used Text

Shipping Methods Table

Terms 0 and 4 have special features.
Lirmit: 20, To Hide: Type ~ before text.

----- @ Contact Tags e

& Accounting 1| Due upon receipt
----- @ Sales Departrnents 2 Net 13 Days 15
..... @ Taxes 3 | Net 30 Days 30
----- ® Tems 4 Net 10th of Month 30

1. Inthe Settings tab open the Jobs folder and select Shipping Methods. Enter each of your
shipping methods in this table. Each entry in this table needs an exact match in QuickBooks.

T

[ General Settings

[ Printing

f Jobs

..... @ lob Options

----- @ Product Types

..... @ Shipping Methods

..... @ Datato Require

----- @ Data to Reset (after paste)
----- @ How to Save ltem Price
----- @ How to Round ltern Price
----- @ ltem Document Types

..... @ Order Tags

..... @ Quote Tags

[ Customers

[ Accounting

B Emplayecs

[ Vendors

[ Frequently Used Text

Jobs

Shipping Methods

Limit: 100. To Hide: Type ~ before text.

I

*

8 |

I

Custormer Pickup
Cur Truck

UPS

Fedex

Usps

W M =S

| P =

For questions, please contact: 866-770-7561

support@pagepath.com
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In QuickBooks

Chart of Accounts Configuration:

1. Toset up the Chart of Accounts, click Lists and select Chart of Accounts.

File Edit View Favarites Company Customers  Vendp

Search Company o Chart of Accounts

Item List
Fixed Asset ltem List
Sales Tax Code List

Other Mames List

2. Create the foIIowmg accounts, using the suggested account type for each.
(These are the same accounts listed in the QuickBooks Accounts table in Printer’s Plan, which is
explained in the previous section.)

Account Name Account Type

4000 Total Sales Income

4710 QuickSales* Income

4800 Discount Income

8310 Shipping Expense

8320 Postage Expense

2560 Tax Other Current Liabilities
2080 Deposits Other Current Liabilities
1210 Posted Accounts Receivable
2090 QuickSales Payment* Other Current Liabilities
1470 Undeposited Funds Undeposited Funds

3. Create other income accounts if you have not already done so.

Note: We recommend that you assign a number to each account. This will ensure accurate
mapping of QuickBooks accounts to Printer’s Plan Sales Departments as is explained later in this
document. (Numbers in the above table are arbitrary and for demonstration purposes only.)

For questions, please contact: 866-770-7561 support@pagepath.com Page | 14
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Item List Configuration:

For each product type in Printer’s Plan you will need to create a matching Item in QuickBooks.

1. In QuickBooks go to Lists and select Item Lists. At the bottom left corner of this window click on
Item, then select New from the menu.

Look for All fields - Rese Search within results
+ Brochures Senvice 4000 - Sales 0.00
+ Flyers Senice 4000 - Sales 0.00
+ Maryland Maryland Sales Tax Sales Tax ltem 2560 - Sale... 6.0%
ltem * || Excel || Attach

2. Inthe New Item window select Service in the Type field.
3. Inthe Item Name/Number field enter the corresponding Printer’s Plan Product Type name

4. Inthe Account field, select the sales account and click OK.

New ltem
TYPE
Senice Use for services you charge for or purchase, like
specialized labor, consulting hours, or professional
fees.
Itern Mame/Mumber Subitem of
Brochures v

UNIT OF MEASURE

Enable...

This service is used in assemblies oris performed by a subcontractor or partner;

Description Rate 0.00

Tax Code Tax -

Account 4000 - Sales -

How can | setrates by customers or employees?

5. Repeat this for each product type in Printer’s Plan.

Cancel

Notes
Custom Fields

Spelling

Item iz inactive

For questions, please contact: 866-770-7561 support@pagepath.com
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6. You will also need to create a new QuickBooks Item for the Shipping, Postage and Discount

transactions.

Shipping:

Edit ltem

Use for services you charge for or purchase, like @

specialized labor, consulting hours, or professional

Cancel
fees.
Notes
Subitem of
Item Name/Mumber S Custom Frelds
UNIT OF MEASURE Spelling

Enable...

This semvice is usedin assemblies or is performed by a subcontractor or partner

Description Rate 0.00

Tax Code Tax = Item is inactive
Account 8310 - Shipping -

How can | set rates by customers or employees?

Postage:
B Edit ftem -0 x
= —
. Usefor senices you charge for or purchase, like
specialized labor, consulting hours, or professional Cancel
fees.
Hotes
Item NameMumber Subitem of
= Custom Fields
-
UNIT OF MEASURE Spelling
Enable...

This semvice is used in assemblies or is performed by a subcontractor or partner

Description Rate 0.00

Tax Code Tax - Item is inactive

Account 8320 - Postage

How can | set rates by customers or employees?

Discount (For the Discount the Type field should be set to Discount):

For questions, please contact: 866-770-7561 support@pagepath.com
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=

Tax Code

TYPE

Itern NameiMumber
Discount

Description

fax =

Edit ltem = 0O

»

Use to subtract a percentage or fixed amount from a @

total or subtotal. Do not use this item type for an early
payment discount.

Cancel

NHotes

Subitem of

Custom Fields

Spelling
Amaount or %
0.00 Item is inactive
Account

4000 - Sales:4300 -Di.. =

Discountis applied before sales tax

Sales Tax Configuration:

1.

If you charge for taxes, make sure QuickBooks is set up to use taxes. In QuickBooks go to Edit
| Preferences | Sales Tax| Company Preferences. In this window, set the Do you charge sales
tax? field to Yes.

TP TESPEIIBAS

=
)
=2

Accounting

Bills

Calendar

Checking

Deskiop View
Finance Charge
General

Integrated Applications
ltems & Inventory
Jobs & Estimates
Multiple Currencies
Payments

Payroll & Employees
Reminders

Reports & Graphs

Sales & Customers

Search

Send Forms
Service Connection

Spelling

'y My Preferences

Do you charge sales tax?

S5ET UP SALES TAX ITEM

Add a sales tax item for each county, district, parish, etc. where you
collect sales tax.  Show Examples

Your most common salgs tax item

Add sales tax item... Maryland

ASSIGN SALES TAX CODES
Sales tax codes determine ifthe items you sell are taxable or non-taxable.
Taxable item code Tax »  MNon-taxable item code Non

+| |dentify taxable amounts as "T" for "Taxable™ when printing

WHEN DO YOU OWE SALES TAX?

® Manthl
® As ofinvoice date (Accrual Basis) nantily

T Quarterl
T Upon receipt of payment (Cash Basis) - v

T Annually

WHEHN DO ¥YOU PAY SALES TAK?

Cancel

Help

Default

Also See:

General

2. To add a tax item, in the Sales Tax | Company Preferences window click the Add sale tax item...
button.

For questions, please contact: 866-770-7561

support@pagepath.com
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3. Inthe New Item window that appears, set the Type field to Sales Tax Item

MNew Item

Use to calculate a single sales tax at a specific rate
that you pay to a single tax agency.

Sales Tax ltem

Sales Tax Name

Description

Tax Rate (%) TaxAgency (vendor that you collect for)

0.0% hd

Cancel

Notes

Spelling

Item is inactive

4. In the Sales Tax Name field enter the Printer’s Plan tax name. This name should match up with

the value in the Name field from the Printer’s Plan Settings | Accounting | Taxes window.

5. In the Tax Rate field enter the tax rate.

6. Inthe Tax Agency field select the Printer’s Plan QuickBooks Tax Agency. This field should match

up with the value in the QuickBooks Tax Agency field from the Printer’s Plan Settings |

Accounting | Taxes window.

= Mew ltem *
b ——
Sales Tax ltem Use to calculate a_single sales tax at a specific rate
that you pay to a single tax agency. Cancel
Sales Tax Name
Maryland Bt
Spelling
Description
Sales Tax Item is inactive
Tax Rate (%) Tax Agency (wvendor that you collect for)
BIU% State Board of Equalization -
Accounting x
Taxes =

Lirnit: 250, Te Hide: Type ~ before text.

Round o
h]l:l Shlpplng? Ta}. UFI? l)-IJICkEILI
0 Exemnpt
1| Maryland 1 State Board of Equalization
For questions, please contact: 866-770-7561 support@pagepath.com Page | 18
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Class List Configuration (optional):

1. Make sure QuickBooks is set up to use classes. In QuickBooks go to Edit |Preferences |
Accounting | Company Preferences. In this window check-in the Use Class Tracking option and

click OK.
2. To create a class, go to Lists | Class List at the bottom left corner of this window click on Class,

then select New from the menu.

Class List

Class * | Reporis -

3. Inthe New Class window enter a Class Name and click OK.

Mew Class -
Class Mame || | @
Subclass of Cancel
) Hext
Class is
inactive

Terms
For each Terms selection in Printer’s Plan you will need to create an exact match in QuickBooks. The
following steps outline how to add terms in QuickBooks.

For questions, please contact: 866-770-7561 support@pagepath.com Page | 19
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1. In QuickBooks select Lists | Customer & Vendor Profile Lists | Terms List. This will open the
Terms List window.

Terms List
TERMS
2% 10 Met 30

Consignment
Due on receipt
Met 15
Met 30
Met 60

Terms ¥ | Reporis

2. Inthe Terms List window, at the bottom left corner click on Terms, then select New from the
menu.

3. Inthe New Terms window, in the Terms field enter the matching Printer’s Plan terms name. In
the Net Due In field enter the number of days:

MNew Terms

® Standard Cancel
Met due in days. HNext
Discount percentage is 0.00 .

Term is inactive
Discount if paid within 0 days.

71 Date Driven

4. Click OK to save the terms. Repeat this process for each Printer’s Plan Terms option.

Shipping Methods
For each Shipping Method selection in Printer’s Plan you will need to create an exact match in

QuickBooks. The following steps outline how to add shipping methods in QuickBooks.

1. In QuickBooks select Lists | Customer & Vendor Profile Lists | Ship Via List. This will open the
Ship Via List window:

For questions, please contact: 866-770-7561 support@pagepath.com Page | 20
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Ship Via List

Federal Express
UPS
LS Mail

Shipping Method =~  Reporis |«

2. Inthe Ship Via List window, at the bottom left corner click on Shipping Method, then select New
from the menu.

3. Inthe New Shipping Method window, in the Shipping Method field enter the matching Printer’s
Plan shipping method name.

Mew Shipping Method

Shipping Method @

|LISF*S| ] Cancel

Hext

Method is
I inactive E

4. Click OK to save the shipping method. Repeat this process for each Printer’s Plan shipping
method option.

Part 3: Export Procedures

This section outlines the process for transferring Printer’s Plan data to QuickBooks.

Step 1: Post the Completed Orders

Printer’s Plan will only export data to QuickBooks from jobs that have been posted. If you are not familiar
with “posting” in Printer’s Plan, please read about it in the user guide document named “Closing the
Day” on the Printer’s Plan Tutorials site: (http://www.printersplan.com/tutorials/list.htm)
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Step 2: Select the Data to Export.

The posting mentioned in Step One records all the data you need to import into QuickBooks. Therefore,
the following steps explain how to list the posting(s) of your choice and how to export the data recorded
in those postings.

1. Go to the Reports section.

2. Open Posting Journal. Four types of filters appear: Regular Sales, Quick Sales, Total Sales, and All
Fields.

3. Right-click All Fields and select Add filter... The Find window appears.

|
s = &
| export [ Favorites | Level 1 |

Reports

- Printer's Plan Main Menu

(Postinglournal.PostingDate between #11/1/2018% and #11/30/2018%)

| ¥ List Manager

X
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4. Select the date range (or the posting numbers) for the posting(s) you want to list and click Find
Now. The posting(s) that fit the criteria appear, each posting as one-line item.

Lol
Reports p. = &
% List Manager ~ Posting Journal / Regular 5ales: 17 (PostingDate between 1/1/2018 and 11/16/2018 )
"""" Key Reports PostingMo Date Invoices Subtotal Discount MNetSale Shipping Postage
i) Pothmg o 30 11/16/2018 24 36826.35 215.85 3704220 0.00 0.00
e o2 11/08/2018 1 -318.44 0.00 -318.44 0.00 0.00
"1 Profitability -

5. Highlight the postings you wish to export and click the Export button

I ¥ Posting Journal / All Fields: 4 (Postinglournal.PostingDate between 11/1/2018 and 11/16/2018)

Pnctinabla Mate lrwrnires Suihtrtal Micrnnnt MetSale Shinninn Drctanes Tav

If you are using the IIF Delivery Method skip Step 3: Import Data Using the Direct Connect Delivery
Method section below and jump to Step 4: Importing Data Using the IIF delivery method. If you are
using the Direct Connect delivery method continue with the next section.

Step 3: Import Data Using the Direct Connect Delivery Method.

6. Inthe Export window select either All Rows or Selected Rows. Before you click OK make sure
QuickBooks is open and running on the computer that is creating the export data. We also
recommend that you backup your QuickBooks data file. Once you verified QuickBooks is open
click OK.

™ Posting Journal / Regular Sales: 17 (PostingDate between 1/1/2018 and 11/17/2018 )

PostingMo Date Invoices Subtotal Discount MNetSale Shipping Paostage

®30 11/16/2018 24 36826.35 215.85 37042.20 0.00 0.00 22€
O Options >
oz

o _ B
0% % Export @l
L ¥ , .

0 Posting Journal Regular Sales

o223

[ FH = Which Rows? p.
® - All Rows: 17 :
® B Y Selected Rows: 1 !
®w b
o1z

o117 W OK » Cancel :
®16 g

If you are exporting Invoice Data an optional preview window may appear before the data is sent
to QuickBooks. This would allow you to preview the jobs before sending the information to
QuickBooks. This option is set in the Settings | Third Party Integrations | QuickBooks | Enable
Invoice Preview field.
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7. After export the data a confirmation window will appear indicating the information has been
successfully exported:

Printer's Plan *

|  Yourdata has been successfully exported.

OK

Click OK. This is the final step in this guide if you are using the Direct Connect delivery method.

Step 4: Import Data Using the IIF delivery method.

6. Inthe Export window select either All Rows or Selected Rows and click OK.

¥ Posting Journal / Regular Sales: 17 (PostingDate between 1/1/2018 and 11/17/2018 )

PostingMe Date Invoices Subtetal Discount MetSale Shipping Postage

®30 11/16/2018 24 36826.35 215.85 3T042.20 0.00 0.00 22¢
® Optiens *
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0z . ;]
®: %Export =
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0 Posting Journal Regular Sales

o3

[ FH = Which Rows? B,
[ All Rows: 17 .
® [ ) 5elected Rows: 1 i
o1 b
o1
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7. After clicking OK the File Explorer window opens. In the File Name field: rename the file with a
unique identification and in the Save as type field select QuickBooks (.iif).

For questions, please contact: 866-770-7561 support@pagepath.com Page | 24



mailto:support@pagepath.com

QuickBooks Integration Guide |

& Exportto File: x
: = v <« Desktop » PP Exports for OB v | 0 Search PP Exports for OB yel
] Organize - MNew folder S o
B This PC - Mame " Date modified
I Desktop Mo iterns match your search.

PP Exports for QB
QB Backup Files

ook Ll e i ( )
File name: | Posting Journal All Fields—No\r‘lﬁ—EDw.iiﬂ v
Save as type: | Quickbooks (iif) (%.iif) w

4 Hide Folders Cancel

8. Click Save. A confirmation window will show that the export was successful:

Printer's Plan

Your data has been successfully exported to:
Ch\Users\pdiangelo\Desktop\PP Exports for GB\Posting Journal All
Fields-Mov16-201%.0if

Do you want to cpen it?

Yes Mo

Note: This window also asks if you want to open the file. Click No.
If you want to view the contents of this file, you can open the file in Notepad.

(Clicking Yes in the above window may give you an error message if you have QuickBooks
installed on your computer or display a dialog box asking which program you want to use to open
the file. If you receive the error message, click OK to close it.)

9. Open QuickBooks.

10. Back up the QuickBooks data now.
If the import process fails, you will restore the backed up data before you attempt to import
again.
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11. After the backup is complete, click File, select Utilities > Import > IIF Files.

31N Edit View Lists Favorites Company Customers Vendors Employees Banking Repors Window Help

New Company...

DOpen or Restore Company...

Cpen Previous Company 3
Back Up Company 3
Create Copy..

Close Company/Logoff

Switch to Multi-user Mode

Export »
Synchronize Contacts

Send Company File =

Print ... Ctri+P Convert 4
53 s PDF... Copy Company File for QuickBooks Mac...
Print Earms ¥ Copy Company File for QuickBooks Online. .
Printer Setup... Repair File and Network Problems...
Send Forms...
_— Host Multi-User Access..
Shipping

The Import window appears.
ab Import
< Js =

Date medified Type Size

Look n: | | | PP Exports for QB -

.

Excel Files...

Web Connect Files...
Timer Activities
General Journal Entries...

l MName
_§T| Posting Journal All Fields-Nov16-2019.iif 11/19/2018 10:23 ... IIF File

13KB

Quick access

Desktop
m
Libraries

5

Thi

s PC

MNetwork

File name: | Posting Joumal All Fields-Nov16-2019.f

Files of type: [IF Fies (-1IF)

12. Find the .iif file created with the Printer’s Plan export, and click Open. After the import is

complete, a confirmation window appears.

Infarmation

@ Your data has been imported.

5. Click OK. This is the final step using the IIF Delivery Method.
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