@) PRINTER’S PLAN 2012

What’s New and Improved

Jobs Section

®  You can now have default service(s), such as “Preflight”, automatically added to a new ltem. This is
accomplished by customizing each product type with its own service(s).

To implement this feature, do the following:

1. Create a new Template Job for the Walk-in customer (customer #31).

2. Change the number of the Template to 888. (See below to learn how to change the Template
number.)

3. Add to the Template one Item for each of the Product Types to which you want to add a default
service.

4. Addto an Item the desired default service(s), change any other specs (quantity, size, etc.) , and
save.

5. If the Item is priced, set the Item price to zero in the Costs window.

SPECS: Template 883 - TTEM 1 NN
Template number = 888 Product type i
ITEM1 Item Properties
W # Description Brochure
) Quantity 1000
N 21 Originals 1
i Template Brochure Brochure Sides

B il to Customer No.31

Ship Te

To change Template

Customer: Walk-in***

Category

Add Services From: Service (ric

Prefliaht

< Same as Bill To =
Preflight

2. All Departments

Note: Quantity assigned to
the Template overrides the

. Hew Job
number, click and select
«”, Hew Job
Change the Number of kame buye
this Job...” aste
khiz Job)
~ Template & Brechwe.
Check for Moiung Data... Item
Set the Next Job Number_.
ﬂl Fatte l
{this Job) = PR T || Famnore

default quantity assigned

Y Newltem | 2 Edit Specs | £ EditCosts _— to the Product Type.
Description Quantity  Ti T Unit

Brochure 1 Original 1000 ? =

I Preflight: Preflight 1 0:20 0.00 0.0000/Ea ¥

Item price =0

Default service

ISPECS: Order 2438 - ITEM 1 - Copied from Template 888-177
. B I S — i —N———
When Product Type “Brochure” is TTUMEM1 | Hem Properties
selected in a new Item of an j' # Description Brochure
. ) Quantity 1000
Order/Quote, the service 8 Originais R

“Preflight” is automatically added.

Brochure Sides

Add Services From: Category

1 Preflight

Service (rig

Preflight

=. All Departments

If you do not use Product Types, this feature will still work with Product Type “?” (number 0).

Questions? Call 800-638-7526 Option One or email support@printersplan.com
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B Business card ltems: If the Document type is “Names”, the unit price is shown as dollar amount
(two decimal places) “per Name” instead of per Each or M.

hmpopei |

ripton usiness L] or Nes, hiepe, >m
7 Descripti Busi Cards for Jo Riepe, Smith
Quantity 2000
[“{Names 3
Sides 3 printed + 3 blank
Category Service (right: m J New Item | =ﬂ Edit Specs % Edit Costs = Reprice ‘ '(j _ﬂ E4 x |:| ﬁ B
| Cover 65 Carnival L Ttem Description Quantity Time Price/Hr Unit Price Price
¥ Run: B85 [ETRS Business Cards for Jones, Riepe, Smith 3 Names (3 sides + 3 blank) 2,000 168.07/Name 504.20
_| Cover Coated: 80# Sterling Ultra Gloss - 8.5x 11 (1 out 12 up) - Color ... 500 86.4000/M 43.20
B Ninital Drinter Canier - Calar san N4 1 RINN/Ea 1000

® Price per Pad, Price per Set: This feature is similar to the Business Card feature above. If the
Document Type is “Sheets/Pad” or “Tabs/Set”, the Unit Price is per Pad and per Set respectively.

Pads 35 Sheets/Pad 300 1.45/Pad 434,
;‘ Bond: 204 White -85|  fahs 5 Tabs/Set 300 0.25/Set 76.2:
Drinter Tonier - BV | Bond: 20# White -85 ... 1,500 11.5200/M 17.%

- Neimdmem mmia DIll- & 1 AN [a¥=1y! NAMNINIIC~ Co Nt

B Now you can have an Item Description print on a Quote/Invoice for information only - without
Quantity or price as “No Charge”. This feature is especially helpful when the customer prepays for
the postage of a mailing job and you want to send him a paid invoice where the postage and paid
amounts show at the bottom of the invoice (postage entered in the Postage field of the Job Totals
window).

To enable this feature, you must type a tilde (~) in front of the Iltem Description.

Itern Properties
; 2 Description P /lfltem Description with tilde (~)
%@E Quantity 1

Lﬁmﬂriginals 1
Sides
Pe Invoice 2441
Category - Date: 04/30/12 Page 10f 1
AnnM Linz SHIFTO:

ABC Com pany
800 Pike Street Suite #1
Baltimore MD 21202

< Same 3= Bill To >

You must still select Product Type
and enter quantity and #origs. They
will not print on Quote/Invoice.

Ordered By Phone Fax

410-529-3466 x 35 | __410-727-4752

Quantity Description
Invoice printed without quantity,
# orig, or “No Charge”.

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.

Prepared By Sales Rep

Postage
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B “Ship To” address now includes the “Ship To phone number” on the Job window and on work orders

and invoices.

~Order

Q] «]» ]
\j New lob

4o Mew Job
8 (same buyer)

[==] Paste
,j (this Job)

ABC Company
800 Pike Street Suite #1

2373

Bill to Customer No.41

Application Forms

Baltimore MD 21202

Ship To
Cheryl 410-561-4342
ABC Company
9645 Saratoga Blvd,
Baltirmore MD 21207

J Mew Itern =ﬂ Edit Specs

4 Edit Costs

ABC Company

Bill To Customer No: 41

200 Pike Street Suite #1
Baltimore MD 21202

BC Company.

Ship To: Cheryl 410-561-4342

‘9545 Saratoga B

Ii

Baltimore MD 214

7 Work Order

Cheryl 410-561-4342

9645 Saratoga Bhvd.
Baltimaore MO 21207

B New shortcut: To open the Detail window (instead of the list window) of a “Ship To” address or of a

“Buyer”, hold the [Ctrl] key down and click Ship To (or Buyer).

4

ABC Company

Bill to Customer No.41

Shipto (# 19) - ABC Company

Mary 410-561-4342

LBC Comname

Attention

Phone

Company
Address 1

410-561-4342

ABC Company

9645 Saratoga Blvd.

Mary 410-561-4342

Sharon Jones
sjones@abc.com

= — -

i B

I
sl

= ||

_ I

Sharon Jones

User-Defined Properties

First

Last Jones

Salutation Ms,

Job Title

Department  Marketing
Contact

Phonel 410-539-3466 x 35

Check all that apply:
G4 Key Contact
Sports fan
G4 Send Christmas gift
Property 4
Property 5
Property &
Property 7

® All Note windows (Job, ltem, Service, Customer, Contact, Reminder, and other) include the default

CSR name. When the name is clicked, it will be inserted at the cursor location.

[iff] Date Stamp

5l Date + Time

& Melissa

X Clear Note

Job Note for Work Order/Estimate Detail

4/30/2012: - Melissa -

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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B New Document type: “Tabs/Set” for tab jobs where all tabs are printed on one sheet and then

paper is die-cut.

#” Description Tabs
#Sets 500 500 sets, 6 tabs per set
: [} Tabs/Set 6 Total finish size paper = 6 x 500 = 3,000
Tabs Sides 1
SERVICES Service Specs
Add Services From: Category Service (right-click for options)
B All Departments _ | Index 1.1{)# White 8.5x11 6 Tabs/Set Atlantic
B Graphics 4 Rum: 85x11 Finish: 8.5 x 11 1 out 1 up)
B Front 1 Color PMS633
_J Paper Back:
_| Prep
B Printing _| Plate CTF Plate: 1
. . Small Press Press Wash: 1 Minc: 1

[l Digital

B New option: You can now have the Job list to display only the “default CRS’s” Jobs by default.

Jobs
+ Printer's Plan Main Menu
List Manager

¥
Ig,ﬂnlﬂH
(@ Al

. In Progress

B

CusMo  Title
38 Postage

Customer

Annapolis General ...

Click to open the

- On Hold

.. () Ready to Ship
- @ Ready to Post
..\ Received Today]
@ Shipped Today
.. @ Late

- @ DueToday

. @ Due Tomorrow
- @ Due This Week
) Due Next Wee

List Manager filters
_—

options Py “Include My Jobs
Include My Jobs Only \\Only window;

Click here to
assign a

This option is for the Orders, Quotes, and History Jobs of Melissa (ignored for Templates)

P oron]

Include My Jobs Only (uncheck to include all C5Rs)

default CSR to
this computer.

170461
52691
32321

1612.33
201.25

ARC Compnany 41 Ronoklet

05/07/207 05447202 05462017 11 am

213327
AT16.A1

This feature will work only when the Job list is selected from
one of the filters in the List Manager. If you use the “Add
Filter...” feature or the “Find” window to create the Job list,
“My Jobs Only” feature will be ignored.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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®  Orders list views include columns for “Customer Number” and “Job Time Due”.

 All Orders (44 listed) B My Jobs Only - B &

JobMNe Customer CusMo | Title Dateln DateProof ( DateDue  Time Met
@ =76 Apex Realtors 81 | Brochures 04/24/2012 04/30/2012 *2pm 177671
O 2375 Attman & Associa... 43 | Form 04,/24/2012 04/30/2012 218.70
O 2364 Abel Laboratories 32 | Letterhead 04/26/2012 04/30/2012 * 250,28
0 2354 ABC Company 41 | Application Forms 04/25/2012 04/30/2012 4 pm 164,31
@ 224 Annapolis General ... 38 | Postage 04/2772012 05/01/2012 0.00
O 2359 Ascot Inc. 40 | Business Cards 04/20/2012 04/20/2012| 05/01/2012 * 61.25
© 2355 Action Business Sy... 37 | Purchase Forms 04,25/2012 05/01/2012 * 303009

N/

TIP: You can add an asterisk in place of Time
(or in front of it) to indicate that the due date is
requested by the customer (firm due date).

B |tem Specs window | Paper Specs window | Bleed field: If the selection in the Bleed field is
changed, a pop-up window asks if the Cutting Diagram window should be opened.

@=% Changing the bleed may require changes in the
WY cutting layout and the number of finishing cuts,

Do you want to review the layout and cutting?

Mo

[ Yes

J |

B “Job Dates” report includes Proof Due Time.

Priviar's Plan 2012.00- April 27 (437 124557

04430012 16:35:56

JobNo | Cusiomer _____[CusNoJJobTe ______[in |
2359 Ascotlnc. 40 Business Cards 042020
2373 ABC Comgpany 41 Brochurs 042020
2379 ABC Company 41 Boowst 042020
2380 ABC Company 41 Employes Manuals 042020
2381  Alance For The Bay 39 Mewslsier Q42020

Fier: Jobs.JobType =0

Pénter's Plan
Job Dates
All Orders

Proof Due Time
Lid Sze 44

[ ShipBy | Shioped | P

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Export the Price List to
an XML file (available
with the XML tool).

® Item Price List has new options.

Price List : 5 -
List prices at every...| 250 ~ laute_ =] | PrintNow | [PrintTo... |[ PrintAlL.. | [ Export... ”"I.'OXML
A:IJ Marketing Brochures Quantity Price Unit Pric Per Each
i . Marketing Brochures 250 407.85 1.6314/E 1000 \
] . 500 44433 0.8886/Ea Options to show unit price
Click to open the “How to 1;32 :i:g; t;f:isgj: as “Per Each” and “Auto”
H ” o - - . ) “" 4
Set Quantity Breaks B in addition to “Per 1000”.
window. (See below. 1,500 502.26 394.84/M
( ) 1750 f27.57 358.61./M ("AUtOI’: lPer EaChI for
quantities less than 1,000,
‘Per 1000’ for quantities
1,000 or higher) /
A 4

Al HOW TO SET QUANTITY BREAKS:

- -

Select a pre-defined interval from the list: 100, 250, 500, 1000 m

or type another interval. Example: If you select 250, you will see

prices at every 250, starting at 250. Limit 30 quantities. Quantity Price Unit Price

20 47.34 2.3670/Ea

Select "Varies' to list prices at pre-defined quantities of « 52.31 13077/Ea

500, 1M, 5M, and 10M. This list is useful to review prices, K 3 60 57.06 0.9510/Ea
1 80 6240 0.7800/Ea

Select 'Price List' to list prices from guantity 25 to 19,000 ‘." 100 67,68 0.6768/Ea

at varying intervals. Limit 120 quantities. Suggestion: Use this list o

when you generate a Price Book. o

Type the starting and ending quantities separated with hyphen (-).
Example: If you type 20-100, you will see prices between 20 and 100
at every 20. Limit 1000 quantities.

- . — - List pri t v 20-100@5 * |Auto
Type the starting and ending quantities and the interval. hprices At vy :
Example: If you type 20-100 @53, you will see prices between 20 and 100 | Quantity Price Unit Price
at every 5. Limit 1000 quantities. IRLETN 20 4734 23670/E2
25 4859 1.8436/E
UNIT PRICE OPTIONS: 20 1991 16636,»';
» Blank: Do not show unit prices ’ ' 2
= Per Each: Show price/Ea for each quantity 3 sl 14611/Ea
= Per 1000: Show price/M for each gquantity 40 5231 13077/¢ea
« Auto: Show price/Ea if quantity is less than 1000, otherwise price/M. 45 53.38 11862/Ea
50 5437 1.0874/Ea
55 5572 1.0130/Ea
G0 57.06 0.9510/Ea
an £o AN i oned fE-

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.
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®» The “Find" window (Jobs and Customers sections) includes additional criteria.

| Fnd | By this field If the field

“Contact”
replaces “Buyer”
and “Payer”

Customer's State
Customer's Zip

Ship To Company

Ship To City

Ship To State

Ship Te Zip

Buyer's First Mame
Buyer's Last Mame
Buyer's Phone Number
Buyer's Email Address
CSR Number

SalesRep assigned to Job
SalesRep assigned to Customer
DateIn

Date Proof

Date Due

Date Shipped

Date Payment Due

Date Paid

Date Reorder

Amount Paid

Balance

P.0.Number

Location Mumber (0 for Storel)
Pasting Number
Posting Date

Customer's Mumber
Customer's ID
Customer's City
Customer's State
Customer's Zip
Contact's First Name
Contact's Last Name
Contact's Phone Mumber
Contact's Email Address
Job Date In

lob Date Shipped

Job Date Reorder
SalesRep assigned to Job
SalesRep assigned to Customer

[ e | Byined | iithensa |
[Orders __JJobNumber ] equal |
Quotes Job Title <» not equal

Templates Customer's Name < lessthan

History Jobs Customer's Number = greaterthan

Key Orders Customer's ID <= less or equal

Key Quotes Customer's City == greater or equal

is  between

is exactly like
is not exactly like

ends with
contains

does not contain
is between

® |nvoice/Quote printing: New option is added.

& Sub-Tems
4 #0riginals (or #5he

Print window of a Quote/Invoice

What’s New and Improved | 7

“Find” window
Jobs section

New fields are yellow highlighted.

Find Items...

|| Show Advanced Find ———

“Find window”
Customers section

Cu

New fields are yellow highlighted.

Cancel

I—D Show Advanced Find —————

If checked: Buyer’s or Default Payer’s names will not be
printed with the “Bill To” address.

If not checked: Default Payer’s name or, if there’s no
Default Payer, Buyer’s name will be printed (the same as in
versions 2011 and earlier).

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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® Work Order printing: New options are added; some existing ones are improved.

I__l_l Select a Document: I__:l_l Check Document Options:
............. For In-House: o Document Data
----- [ ] - [ Estimated (Chargeable) Time
------------- For Customer: - [ Estimated (Chargeghlsl Quamsin
----- Invoice (Default) il ‘(3 Printing “Cost” disabled in
""" Order Receipt (I Settings | Jobs | Job Options
----- Delivery Ticket - [ Price
----- Invoice (Custom) e Dipcument Style (FoTTTa
----- Invoice (Booklet) - [ Column Headers and Lines
----- Inveoice (Letter Style) - [ Vertical Job Mumber (for filing)
------------- List: - [ Space between Service Categories
----- - the list on the screen - - [ Space between Services
............. lobs: - [ Page break between Items
----- Job Dates - Highlight Options
----- Job Amounts - [ Ttems (gray background)
............. Items: - [ Papers and Printers (gray background)
----- Item Specs Other Services (gray background)
----- Item Amounts - [ Motes (yellow background)
............. Services: - [ Motes (bold font)
----- Service Specs e More Options
----- Service Amounts Print Service Barcode Page
------------- Barcodes [ Print This job (Ttem) was copied from..." info
----- Item Barcodes it i iZell
------------- Shipni - [Ed Print Item Quantity with Item Description
----- S New OptiOhS - [Ed Print #0riginals with Item Description
----- S (See below for explanation.) - [ Print Ship to Notes with Special Instructions
----- Print Special Instructions and Motes on every page

Ship To: Cheryl
ABC Company

Call custome

Specs - 1his o

5645 Saratoga
Battimore MD 21207 PO:

Special Instructions and Notes

Delivery door is behind the building.

Attention  Cheryl

“Ship To” Note copied

Phane 410-561-4392 to work order.

Company ABC Company

Addrece 1 04K Saratana Rlud

Special Instructions and Notes

Fax: 410-539-5586

)
Sample Work Order et smmraee L Wiy
will print on every page if this

is a multi-page work order.
Loc: Store 1

rwhen jobis completed.

D nas 1 ftem
2 Posters M x 36 10‘r\igiﬁl

Actuall  CQuantlty ActualQ

Wide Format

Item Quantity before
Item Description

um: Stock - Gloss

Printing #Originals on Work
Order is now an option.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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® New Job options are added to the “Job Options” table in Settings | Jobs.

Home Jobs Scheduler  TimeTracker Services Customers AR Reports | Settings I

o et . o - ] 1
SErEngs = 7 s S =1 Slx
~* Printer's Plan Main Menu

] General Settings

Printil

Jobs
BY cb Ovton

i Dreacifrt Tunes

\ 4
Job Options &
How to display/print Itemn Unit Prices Per1000 (in 2 decimals) -
Require replacement of discontinued Services to print Order/Quote documents | Yes -
How to display/print Service Unit Prices Use Service Property -
o Set the Mew Quote Status as Warm -
Change the Quote Status to 'Won' after converting it to an Order Yes -
When entering a new Job, set the Job Title to Item 1 description Yes -
After creating a job Ask mewhat to do next -
In the Motes window, add the new date and text at the top (last note first) Yes -
In the Specs window, remind me if paper is assigned without a printer Yes -
How to open a lob, if Job's C5R does not match the Default C5R Open it in View/Edit mode -
After entering a deposit, add a payment note to the Memao field Yes -
@ after printing/emailing invoice/quote, add date printed to job note Yes -
© After creating an Order, set Due Date = DateIn + 7 days 4 -
O After creating a job from scratch, add customer's default job notes Copy both -
O allow printing cost on work orders \Yes -

Both Customer’s “Work Order
e Note” and “Invoice Memo”

from customer setup window

Explanation of the New Options are copied to Order.

Date invoice printed
is added to Job Note.)

Office and receiving hours: 7 am - 3 pm 28596245 Subtotal

Discount

04/25/2012 12:44 Inveice printed (£1) Shipping

Sharon Jones 6/7/2012 Pactane

sjiones@abc.g 6/11/2012

Izl Check Document Options: e
oo Document Data Work orders
- |4 Estimated (Chargeal L—_| Check Document Options: ;

Received 4232012 [~ - u Estimated (Chargealj G Document Data
Proof Due E s/ 12012 [E- v ‘(alinetoy i 4 Estimated (Chargeable) Time
----- Estimated (Chargeable) Quanti

Job Due 4j27j2012  [Ev -

----- '(alineto

............. “Cost” option
----- i is hidden.

©

| Due Date = Date In + 4 days

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.
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B The Default Note or Memo of the Quotations/Invoices may include any one or more of all the
fields of the Job, Customer, and Contact. (In previous versions, this selection was limited to just

a few fields.)

Printing

Select a Document

4| Documents:

Order Documents

..... Work Order

----- Invoice (Default)

..... Order Receipt

..... Delivery Ticket

----- Invoice (Custom)

..... Invoice (Booklet)

----- Invoice (Letter Style)
Quote Documents

----- Estirnate Detail

..... [ ] Quotation (Default)

..... Quotation (All Services)
..... Quotation (Mo Subtotal)
..... Quotation (Custam)
Quotation (Booklet)
Quotation (Letter Style)
A/R Documents

----- Statement (Default)

Set Document Properties

Document Title:

Quotation

Description (not printed)

Default

Set

4| Print:
Document
----- 4 Standard (jc

Dear <First=,
(123)-455-7890 or email me at
<SR =@successpress,com,

Sincerely,
\_ <Jobs.SRepho=

Thank you for the opportunity.

7~
Default Mote or Memo [ Letter to Customer:

Please call me at

----- Classic (job
----- Letter Style
Document
----- 4 Column He
----- G4 Company L
----- Company I
----- Company &

Footer Note or Message:

Top
0.9

Left
0.25

{document margins in inches)

Settings | Printing | Document Options Window

----- Company P
----- G4 Ship To Adc
----- Ship By + D
----- Received by
. Specs (sele
----- Job Title

----- + Itern Desq

..... + Item Desc
----- 4 + Item Desc

To see a list of the field names available, click the Find button in the Jobs section and then click
Show Advanced Find. The field names are listed in the By this field column.

Orders ustomers.ProplD
Customers.ShiptoNo
Customers.ShipVia
Custemers.Source
Customers.SRepNo
Custemers.5tate
Customers.5tatement
Custemers. Tax
Custemers. Terms
Custemers,WebAccess
Custemers.Zip
Jobs.Balance
Jobs.BuyerMo
Jebs.Commission
Jebs.CommType
Jobs.Cost
Jobs.Creator
Jobs.CSRNo
Jobs.CusMo
Jobs.DateDue
Jobs.Dateln
Jobs.DatePaid
lobs.DatePayDue
lnhe DatePronf

.

Templates
History Jobs
Key Orders

Key Quotes

e | pyuen i the el

» |is exactly like
is not exactly like

ends with
contains
does not contain

is between

m

You may use all
the Contacts,
Customers, and
Jobs field
names in this
column.

J

[ Find Now

J ’ Can

Find Items...

Add to Filter

Be sure to insert the
field names within
brackets when you
use them. Example:
<Jobs.SRepNo>

Hide Advanced Find

Clear f

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.
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Services section

® Difficulty Table for Digital Printers/Copiers: Now you can adjust the time and waste for digital
printers according to the paper used in the job and the difficulties of the job.

({:12{ (o3 Digital Printer: Copier - Color @ active %
Qi ]
j New Service Name Copier - Color Sales Dept [Digiml - Color ']
Invoice Name ~ Colors / Side [Dignal {1 dlick/side of RunSize) v]
—
L—_‘ Save Difficulty Table |
+ Save & P - . .
F._II e Digital Printer: Copier - Color &
PAPER DIFFICULTY TABLE is used to add more setup time, reduce press speed, and add more waste based on Paper's Waste Row#,
JOB DIFFICULTY TABLE is used based on Paper Specs entered in the Itermn Specs window.
Waste Table SPEED ADJUSTMEMT TABLE is used if (a) 'Use Paper Properties’ option is selected to calculate Press Time or (b) Run Table has one QtyBreak only,
l Diff. Table Paper Difficulty Table Job Difficulty Table Speed Adjustment
Paper Add Reduce Add Add Difficulty Difficulty Run Size Add Reduce Add Add Run Increase
j Markup Table | | Waste Time Speed Waste |RunWaste  Group Level A_rea Time Speed Waste |RunWaste Quantity | Speed
Row # | (minutes) (%) (sheets) (%) (sq.inch) | (minutes) (%) (sheets) (%) (per pass) (%)
| m Price Table 1 Run Size Smallest a3 0
2 20 Sraller than a3
3 30 Larger than 94 50
| =1 Mare
o+
i Properties 4 40 Largest 187 50
| 5 40 Coverage Mormal +
| [ Medium
@ PriceWiz 7 Medium +
J 8 Difficult
@ Print 9 Registration ~ Mormal +
10 Medium
J 11 Medium +
1 Difficutt
13 Eleed Any Side
14 Print Both Sides
15 (reserved)
16
17
T Close :‘I 18
il 19 Job Difficulty  Limits -->
7 \ 7 v

Paper Difficulty Table
Enter the setup time, speed, and waste

Job Difficulty Table

Enter the setup time, speed,
adjustments for papers. This table is and waste adjustments for job
linked to a paper by the waste table row difficulties.

assigned to the paper.

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.
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B You can now assignh to a service a setup price that will be added to the Price Table prices.

Pricing Properties
Quantity ||Impressions -] Table |
Per | Minutes | Mat.Cost | Setup Price
Lot (1) 3.00 10.00
Round-up to 0 Page/Set 017
Waste... — Mo Paper Waste — =
Run Table
Time... Calculate time from impressions {dicks) using 'Colors/! ,] OQtyBreak | Units/Hour | Mat.Cost Run Pric|
1 3000.00 60.00
Cost |[T|me Cost +Material Cost -
Cost fHour § 80.00 ”setup T
Multiplier... i}

enabled to enter setup price.

Prii i - . . .
BN o e o e (“Run Price” column s still

Digital Printer: Copier - Color disabled.)

] How to Use this Price Table

1. Select & column based on: How Sides Printed (Black | Black

2. Select a row based on: Service Quantity = Impressions
3. Read the price in the selected cell as: Per Each

Service uses Price Table.

B More columns are added to the Services List View.

8 = EE] THH f%’
[Reminder | gEHeS

L

% Exclude Discontinued Services i é\leww added columns
Center Operator Tag Vendor SKU UPC F5C AutoAdd

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.
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B Now you can assign Cost per Click to Digital Printers/Copiers set up as “Color/Black”.

Price Table

Digital Printer: Copier - Color F=

How to Use this Price Table

1. Select a column based on: [How Slde@ted (Black | BladkBlack | Color | Color/Black | Color/Color) ']

2. Select a row based on: Service Quant \ "J
3. Read the price in the selected cell as: Per Each |

f you select the “How Sides Printed” option, you may
4. Caloulate the Service Price using this method:  |Linear o4

enter a per click cost for each column. If no cost is entered

il the orice by —3*
5. Multiply the price by “IM for columns, the unit cost of the Run Table will be used.
*
A‘" Service Price = Cell Price x Impressions

Blk/Blk Color/ | Col/Blk  Col/Col
0.0050 0.0050 0.0600 0.0325

0.0800
Price :

| Price | Price | Price e

Row # | Service Qty |

1 10 00800 00800  1.000 Col/Blk
2 50 00600 00600  0.9000 ol/Blk cost ,

= Average Cost/Click
2 1NN N n4nn N nann 1 &0ONn

= (Cost Sidel + Cost Side2) / 2

Setup price (new feature) will

always be used — whether you
Setup Table | enter costs for columns or not.
Per | Minutes | Mat.Cost || Setup Price N
Lot (1) 3.00 10.00 |
Page/Set 015
You must still enter a cost in “Run Table” although
the costs in “Price Table” will override it. If this
field is zero or blank, Printer’s Plan will ask for
Run Table material cost in the job.
QtyBreak |Uniti."Hour Mat.Cost un Price
1 300000 60.00 Hatcoctoand
et Run Prices are
Method between

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.
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® Ask for Total Cost: If a service is set up as:

Quantity = (any selection from the list)

Cost = Material Cost only or Time Cost + Material Cost
Mat. Cost is blank

Mat. Costs and Run Prices are = Total

then Printer’s Plan asks for the total cost of the service regardless of the selection in the “Quantity”

field.
(Y32 [ B Buyouts: Perfect Bind @ Active %
FICIRAEREN Gerers roprts
j New Service Name Perfect Bind Sales Dent [Buouts .
Invoice Name Selection here is used only to Setup cost will be
ke sove il calculate the service quantity but is added to the Total
Default Note . . . . cost entered.
. Save ignored in calculating the service cost
Cl g .
ose if “Total” is selected for “Mat.Cost”.
] |
J . :
T 0] [] Sheets of 20# Bond Per | Minutes | Mat.CostL(Setup Price
Multiply by o < or ask How many? = Lot (1) .°'.' 15.00
Round-up to 0 .'0,.
Markup Table [ *oe,
Waste... Additional Paper Waste w7 e .
ESelectlon: “Total”
Setup (#Sheets) 10
3 Run Table
Selection is “Material Cost only” or QtyBreak | Units/Hogr | Mat.Cost |
. . Mat. Costs and
“Time Cost + Material Cost” ! — Run Prices are
= l -
E@ —— Cost = blank [roml  ~]
N - Method between
Cost | [Maherlal Cost only ] QtyBrecks
v
Multiplier. .. 1]
Price ”Cost + Markup i
Markup... %or#
80 7 Note

When the service above is used in an Item, the following window will appear:

Total Material Cost ($15 Setup Cost will be added) it

Buyouts: Perfect Bind

Enter Total Material Cost {515 Setup Cost will be added)

Enter the total cost. If there is

a setup cost, it will be added
Service Quantity: 1,000 to the Total cost you enter.
Cost Multiplier: 0
Setup Cost: 15
Markup: 60%

Cancel

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.
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Customers section

B When a customer window is opened in non-edit mode, such as when it is opened from the Job
window, typing in the Note field will cause a warning window to open to let the user know that the

notes will not be saved.

Window color is gray to indicate that
the window is in non-edit mode.

Cheryl 410-561-4342
ABC Company
9645 Saratoga Blwd.

-

Company ABC Company
@ Edit | Address1 800 Pke Street
g

1 Note

Warning window

-
Printer’'s Plan u]—/ j

[ Gustomer Note field
f I; Preview only. Your changes will not be saved,

See Settings | General Settings | Passwords to set permissions for
opening the Customer window: New tasks: #66 through #68

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Reports section

B You can now add filters to “Profitability” and “Comparison” reports for Customer, Customer Ship To
and Buyer, CSR, Sales Rep (assigned to Job), and Location No.

........ ng"r?gpgr{s
[] Posting

[J AR

[] Profitability
[3] Comparison .

..... ) Sales Departments Right-click the report and then click

""" : e “Add Filter...” to open the Find window.
----- Services

..... ) Products
..... ) Customers
..... ) Business Types

----- ) Customer Service Reps

..... ) Sales Reps
----- [ ] Sales By Month Posia

----- ) Sales By Month Paig i
----- ) Write-ups By Day l Add Filter...

..... ) Customers By Year
(] Production Favorites... F4

[T At a Glance [ q q
! Find Window
D Posting Date
Posting Number <» not equal
Customer Number < less than
Ship to Number = greater than
Buyer Number <= less or equal E
CSR Mumber >= greater or equal Find I
SalesRep assigned to Job is  between :

Location Mumber (0 for Storel)

“Ship To” and “Buyer” numbers
can be found on their Edit
windows. (See the following.)

~

Shipto (# 18) { ABC € . John Sml'tq (Contact# 95) - Im;c GewrET

T

First John Check a

Last Smith i 4 Key

Attention Cheryl m g .
Salutation M. - - SP

Phane 410-561-4342 ol T Manager - P:F.
Departrnent  Distribution - p

Company ABC Company rat

Address 1 9545 Saratoga Blvd.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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B New report showing Quotes won and lost and their ratio is added to Special Reports.

e Koy Beports .
O o Special Reports / Quotes Won/Lost

O AR = Date Range: Year-to-Date (1/1/2012 - 5/1/2012)

[] Profitability 0 Qy % O o
D BT otal Quotes | Quotes Won | Quotes Won | Quotes Lost |Quotes Lost
O ProdI:::tion 2012 2012 04 April 9 529% 5 29.4%
[] AtaGlance 2012 05 May 1 5 455% 4 364%

[31] Special Reports 28 14 50.0% 9 32.1%
e (@ Activities of My Company 28 14 50.0% [} 32.1%

O Activities of Customer No...

[} Quotes Won/Lost

U Missing/Duplicate Jobs

.. _More Renarts

B Tax reports are revised: If the tax amount of a Job is zero, the net sale amount for the Job is
reported under Tax Exempt sales.

= ﬁi‘;ﬁ’m Posting / Summary of Taxes
@ Summary Date Range: Year-to-Date (1/1/2012 - 5/1/2012)
- @ Summary of Sales ix | Tax . Met Sa!es Met Sales Met Sales + Shipping
0 e Subtotal-Disc Tax Exempt Taxable Taxable xable
@ Litof Invoices » QuickSales | 0 | Evempt Invoices 138 66,674.28 66,674.28 0.00 0.00 0.00 0.00 0.00
) List of Taxes ‘ lﬁ‘ ﬁﬁﬂm‘ ﬁﬁﬂm‘ [l.lll‘ [l.lll‘ &lll‘ &lll‘ [l.lll‘
@ List of Payments 1 Maryland Invoices 365 13361500 000 13361500 0.00 000 13361500 8,016.96
@ List of Credits Given/Applied ||| \ | 365 13361500 000  133,615.00] 0.00| 000 13361500  8016.96
- @ Changes to Earlier Invoices 2 | Selena County Invoices 4 1,668.60 1,668.60 0.00 0.00 0.00 1,668.60 0.00
D zﬂ‘““"“"t'"g 1,668.69 1,668.69 0.00 0.00 0.00 1,668.69 0.00
O Profleabili Tax amounts on Selena 507| 201957.97| 6834297 133.615.00 0.00 0.00] 135283.69] 801696
County Jobs = $0

B Reports by “Date (In, Shipped, Paid, Reorder)” and some of “Sales By” reports now include Shipping,
Postage, and Tax totals.

w Sales by / Business Type: 10 (PostingDate between 1/1/2012 and 5/1

Mame Subtotal Discount Met5ale [ Shipping Postage Tax ] Co

[ WY M RNT IR -1N205 af 101 ANR AR GGA 77 220032 &1 TA1R 2T FLIAOD T

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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B New report: “Activities of Customer No...”, added to “Special Reports”, shows the major
transactions of a customer for a specified period of time.

e Key Reports
] Posting
O ar
(] Profitability
] Comparison
[J Production
] Ata Glance
(3] Special Reports
i () Activities of My Company
Y ciiies of Customer o 1§
Lo Ountes Won/l nst G .,
4
Prirar's Plan 2012.00 - May 03 (05.03.12 £557) Printer's Flan Page 101
O507THZ 105730 Special Reports [ Activities of Customer No: 41 - ABC Company
DateRarge Aoel {4/ 122 420205
This repont includes the soiivilies of the selected customer during the selecied dats rangs plus the payments expected (any datz) from the cusiomer.
Customer | Cusd|Name [ DefullBwer |Prore | [ | _ Credilmi| _ Creditlue
XA 598 41 ABC Company Sharon Jones  440-539-2486x 3 100 00000 T30
Orders Recened Joba Tl Oegzred By Siatus Prepared| Subiotal Discound
MNe2M2 2388 Newsleger Sharon Jones - In History Pl 430405 -213.20
4ERI 2 2285 Brochurs Are M Linz - In History Brad 291760
ANE20 2 2286 Booldet (S=4) Johin Senidh - In History Lisa 235134
ANe202 2345 Dircct Mail Enwelopes Arn M Linz - In History Lisa 137686 5884
moeEnz 2385 WWelcoms Brochurss Sharon Jonss - In History Paul 283009 -141.30
Mz 2304 Flyers Jokin Smih - In History Lisa 2642
Mz 2324 BUSINESS CARDS THERM. 1 COLON  John Smigh - In History Brad 10300
LT il 2308 Purchass Forms Sharon Jorss - In History Paul 258000 -134.00
40z mz 2401 Mowslsfize Sharon Jonas - In History Paul 43200 -85
40z mz 2402 Erwslopss Sharon Jonas - In History Paul 1636407 8185
4L emz 2404 Mowslsfize Sharon Jonas - In History Paul 400504 -24533
W02 2 2378  Brochurs Ann M Linz On Hold Pl 119045
04302m2 2379 Bookist Sharon Jones e Progress Lisa T40TE -7 04
mmenz 2380 Employes Manuals Sharon Jorss s Progress Paul 23140
Orders Recerved (14) 25958 88 -858.30
Paymants  Recened Applied Tor Paid By Refzrsnce Group
MEmz 0 235 Chack 123854 AR
kbl ey 0 193D Visa AR
20202 0 1933 Visa AR
@2Eemz 0 1934 Visz AR
B2 0 225522512285 Chack AR
Paymente Received (3}
Payments Expeded  InwoiceMo T Disf= Shipped Imwoice Tatsl Pad
40z mz 1030 MNewslsSer M7z 42358 -181.19
e hedy ey 1952 Applicafion Forms 3reamz QBZTZ 82703
LTl By e 2100 Leterhaad 4TIz 21130
050520 2 2425 Nowslsfize Lol 108723
BHizM2 2385 Welcoms Brochures 443202 282302 -1,200.45
42M 2 2304 Flyers 182042 774 413
WGHree2 2401 Mowslefer 4482z 43720
IS 2 2402 Erwslopss 47822 163288
Payments Expected (1) T.828.58 -2812 88
Credit Transacion Jobd HAezsson
0eM 2 0 Prepress sror
Credit Traneactions (1)
Virde Off  Transacior JobE
40z mz 1931
B2 2304
Write Off Traneactions (2}
Lsi=Fe=  Transscion Jobs Amownt
4128202 1930 338
| | |lateFesTransactionety | | [ | | 350

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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A/R section

B You can now set a payment type as default. This feature is computer-specific.

121711 (= | S ABC Company (41)

4 Payment Received

- j New Date 5/ 12012 [Ew Amount 407.69 |300 Pike Street
Baltimore MD 21202
e

| Save & New Ref, Remains | Click to open
" (This Cust) Printer's Plan e — d this window.
| Save & New
“y (Find Cust)
'—l * Save & Close 5% Set 'Visa' as the default payment type for AR Payments?
|_| WY (local to this computer)
|;. ; View Job
Edit Job
s Totals

® The word “Aging” is removed from the list names under “Invoices Unpaid”. No changes are made to

these lists.
Was _ Now
AR AR
For Aging reports, go to

Reports | A/R. Unpaid
[_] Invoices Ready-to-Post [_] Invoices Ready-to-Post Invoices lists in A/R do not
B i Ui Fifimcices i include credit

i () By Customer (Aging)
- BylInvoice No ) ByInvoice Mo
- @ Past-Due Only 0 Past-Due Only
L 00 Summany by Ane ..... ©0 Summary by Aoge

) By Custemer

B Now you can send to a Parent Company a statement, which includes the children’s invoices, even
though the Parent Company does not have open invoices. To enable this feature, assign the
customer number of the Parent Company to its “Parent No...” field

| 41 arent No...” fie

ABC Company of Customer #41
Cnstomer TN

. bk

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Settings section

B  More functions are added to the “Passwords” table.

Print List and Labels in Customers section

Enter Quick Sales
Enter Deposit
Reverse Payment

View/Edit Commission

New areas that can be
password-protected

[ I R E¥ ]

View Customer from Job window
Edit Customer from Job window

Edit Custemer from Customers section

LS

Misc

® Now Printer’s Plan remembers the location where you backed up the database the last time using
the “Back up” feature in the “Home” section.

® The window color for the second copy of Printer’s Plan opened on the same computer is now dull

for easy identification between the two copies.

First copy of Printer’s Plan opened

on this computer: Original colors

Home Jobs Scheduler  TimeTracker  Services Customers AR Reports Settings
- Home | Jobs Scheduler  TimeTracker Services Customers AR Reports  Settings
« Printer's Plan Main Menu
. ~ ' U] = A
List Manager _J LIENS, D /O J—_'rJ = ..;[-T ?/;? %

] Orders ~ Printer's Plan Main Menu [ New | | Email_|
[] Quotes
[ Templates List Manager <« |+ List (empty) W My Jobs Only
[[] Histery Tuesday, May 01, 2012
|_] WebOrders
] WebQuotes Second working copy on

this computer: Color dull

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.



PRINTER’S PLAN 2012 What’s New and Improved | 21

Fixes

®  Fix in Contact, Ship to, and Reminder list windows: After selecting a row, if you clicked “New”, then
“Cancel”, and then “Edit”, the “New” window was displayed instead of the “Edit” window of the
selected row. This error is fixed.

®» Invoice/Quote printing: When print “All Services & prices” option was selected, all services,
including the ones marked with tilde (~), were printed. Now, “No Charge” services marked with
tilde are not printed.

B  Work Order printing: When only a portion of the Paper information could fit at the bottom of a
Work Order page, the rest of the information did not print on the next page. Now, the complete
Paper information is printed on the next page.

® The default selection in the Customer’s “Price Rounding” field was ignored. Fixed.

® If a Plate is hidden, it no longer shows in the Default Plate list for a Press.

®»  Finishing services setup waste now factors in the number of parts of a paper (example: carbonless
papers) when the setup waste is calculated.

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.
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QuickSale tool

B Now a service selection is required on the QuickSale window.

Quick Sale
Service Quantity | Price/Each Price
20 0.0800 1.60
- I I
|| Printer's Plan u

- l; You must select a service.

B  Unused fields in the QuickSale setup window are now hidden.

ShippingLabels tool

®» Now you can also include Contact’s Email, Phone2, all cell (Mobile) fields, and Ship To Phone in
Shipping Labels templates.

Reminder tool

®» New option allows you to combine or separate A/R and Customer reminders.

Reminders

(for this computer only)

[1) Default Reminders List:
----- Everyone's Reminders
----- Everyone's Reminders To-Do

----- My Reminders

..... L Ity Reminders To-Do

[2] Do you want to include reminders from all sections? .
..... Mo New option

- @ Mo, except for the Customers and A/R sections: Include reminders from both sections

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Scheduler tool

B The “Favorites” feature is now added to Scheduler.

Group By... Order-Item Mo Customer I Item Description / Service Date CSR/
Cloapzzo12] | | | | Eem i
[+ O 24151 Action Busines... Brevicn Job S I
[+ @ 24141 AscotInc. v revien Job Specs |
[+ o 23721 Abel Laborator... Edit Job Dates [
lEl @ 23681 Attman & Ass... 5 Update Status of Selected Jobs... ris
* 2365-1 Ascot Inc. lis
D ~ seotine Update Status of Selected Items... :
04/30/2012 Refresh F5
= ® 2751 Attman & Ass.. | Search... Ctierz M
)@ 23641 Abel Laborator... & I
Expand All
05/01/2012 Collapse All Add to Favorites &
[+ @ 23591 Abel Laborator.., £ .
. . Add to Favorites... |
IEl O 23551 Action Busines... MName: F=)
Favorites...
o Paul's Jobs

Printer's Plan will create a short-cut to this report/list.

Right-click on a list and select “Add to Favorites...”.
Later click “Favorites...” to display the report. This

feature is especially helpful and saves time when a o [ conee |

salesperson wants to see his/her jobs regularly.

B Summary-To-Do by Category/Service view now also displays category totals.

[§] Summary-To-Do M Small Press 39:16 157 941 6:58 110 435
& Operator [l 1 ColorPress 13 19:39 1:06 7:50 6:58 1:10 2:09
© Operator/Category [l 2 ColorPress g 19:37 0:51 1:51 2:26
) Operator/Service [ Large Press 31:17 7:09 18:23 5:45

Category B 4 ColorPress 4 25:01 7:00 12:07 5:45
@ Category/Service B 5 ColorPress 2 6:16 6:16
O Center/Category M Digital Printer 17:51 8:32 8:32 0:38 0:09
O Center/Service B Copier - Blk & Wht 1 1:30 1:30

] Summary-Done

i T B Copier- Color 8 16:21 8:32 702 0:38 0:09
------- View/Update Status of ltems B cut 11:39 2:32 9:07
—J JobTracker B ToFinsz 10 327 232 0:55
& Trim 35 (Folded Boo... 4 812 812

Questions? Call 800-638-7526 Option One or email support@ printersplan.com.
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»

Now a “View Schedule” window is available in the History Job window. It displays, along with other
information, the operators who completed the tasks when the history job was an Order.

Q NN Bill to Customer No.41

ABC Company
800 Pike Street Suite #1

Baltimore MD 21202

=51 Paste

_j this Job)

@ Edit |~ Ttems | H
Item Description

. Design: Brachure
_| Text Coated: 80
| Cut TeRunSz

[ ] Digital Printer: Cc

What’s New and Improved | 24

B Preview Only 1 i “ M.. a ‘ sy ‘ E@g

History 2433 - Product Brochures
ABC Company (41)

Fixes in the Scheduler tool

»
»
»

Printing an Inventory list: Each page added more blank lines. Fixed.
Option “Clear Service Date” in the “New Item Options” did not work. Now it does.

The When window of the Schedule window allowed changing the Job status to “Ready-to-Post”
even if the Job was not priced, invoice was not printed, or Shipped date was not assigned. Now the
program checks the Job if the above conditions are fulfilled before changing the status.

“Order No” column was not sorted correctly. Now it is.

XML tool

Printing Work Orders and Invoices: If the selected template (.xslt file) name starts with
“WorkOrder” or “Invoice”, the Shipped date, #printed, and status of the order are updated just like
the way they are updated when the forms are printed from the regular Print window.

You can now export the Price Book to an XML file.

You can now export any list in Printer’s Plan to an XML file.
Questions? Call 800-638-7526 Option One or email support@ printersplan.com.

i/ Done Product Brochures = 0:00
i — DEIERE i = ;
Text Coated: 80= Ste E| 13/13/12 & Scott 11x17.1 000 2,500
Cut: To RunSz [3]03/13/12 , Lisa 1:03 48
Digital Printer: Copie [3] 03/13/12 Dave F:24 10,000
5:17
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»

Inventory tool

Inventory window is now larger.
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B Now you can view the Inventory detail of a service in the Item specs window.

7 Description
Quantity
|7 Originals

Add Services From: Category

B All Departments [ Design
B Graphics

_| Paper

_| Prep

. Printing

B Digital

B Wide Format
W Finishing
B Mailing

B Brokered

__| Other

[ ] Digital Printer

. Cut

LTt Coated | 80# Sterling Utra

Newsletter Right-click on service
:ooo and select “View

4 printed Service Inventory”.

Service (right-click f
Newsletter

ns)

Paste this Service (Duplicate)

& Run: 11x17

@ Eront: Color Add a Similiar Service...
i Back: Color Edit Service Specs...
> Print: Signature Edit Service Mote...
Copier - Color

To FinSz: 1 Cuts/She Delete this Service...

Show Space Between Services

Rearrange Service Order...

I View Service Inventory I

Delete All Services...

Del

\ 4
Inventary - Selectﬁ Service - Paper - ‘
Text Coated: 80# Sterling Utra Matte I Service Properties | [i] Need Breskdown B @
. Minimum| Ream In On Unit . | Extends
Service Size Vendor SKU Level Quantiiy | Siock Order Item| MNeed Order Cost Cost
@ Text Coated: 80% Sterling Utra Matte 1117 Atlantic 5000 4500 1 5000 5500 | IC4 60.00 M 3304
[ Close @ Listed: 1 3304

B When the Inventory options are set so that the Inventory window is not available in the Job window
when the “Inventory” button is clicked, you can still view the window in non-edit mode

ﬂld [Ctrl] key down anﬂ

click “Inventory” button.

Description

Inventory - Services of Selected Job - All Departments

Product Brochures 1 (

_ | Text Coated: 802 Ste
B rrinter: Copier - Blk|

Text Coated: 80# Sterling Ultra Matte

Service

Lﬁ Text Coated: 80# Sterling Ultra Matte

Size

11 x17 Atlan

Fixes in the Inventory tool

® Printing an Inventory list: Each page added more blank lines. Fixed.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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